
Treasurer Workshop

MTAW Mission Statement:

To promote the profession of Municipal 
Treasurers in the State of Wisconsin by providing 
quality education, continual professional 
development, mutual support, professional 
recognition and to support professional conduct 
and integrity within the field of municipal finance.



City Treasurer – WI Statute Chapter 62

• 62.09(1) – Designates the Treasurer as an 
Officer of the City

• 62.09(3) Defines how a Treasurer is 
appointed



City Treasurer – WI Statute Chapter 62

• 62.09(4) – Shall take and file the official 
Oath within 10 days after notice of election 
or appointment

• 62.09(4)(b) – shall execute and file an 
official bond



City Treasurer – WI Statute Chapter 62

Duties



Town Treasurer – WI Statute Chapter 60

• 60.30(2) – Designates the Treasurer as an 
Office of the Township

• 60.30(1e)– Defines how a Treasurer is 
appointed

• 60.31(2) – Shall execute and file an official 
bond



Town Treasurer – WI Statute Chapter 60

Duties



Village Treasurer– WI Statute Chapter 61

• 61.197(1) – Defines how a Treasurer is 
appointed

• 62.21 – Shall take and file the Oath of Office 
within 5 days of election or appointment

• 61.22 – Shall execute and file an official bond



Village Treasurer– WI Statute Chapter 61

Duties





Calendar of Duties
Wisconsin Department of Revenue

https://www.revenue.wi.gov/Pages/Municipalities/treasurer.aspx



January

• January Tax Settlement

• First Property Tax Installment Due

• Last day to apply Lottery and Gaming Credits 
to tax bills



February

• Chargeback Delinquent Personal Property 
taxes

• February Tax Settlement



March

• Lottery and Gaming/First Dollar Credit 
reimbursement reports



April

• Municipal Financial Report – populations < 
2500

• Tax Exemption Reports (even years only)

• TID Administrative Fees Due



May

• Municipal Financial Report – populations > 
2500

• Expenditure Restraint Incentive Program 
worksheet



June

• Statement of Assessment



July

• Tax Incremental District Annual Report due



August

• Video Service Provider Report due

• County Tax Settlements



September

• Start of the budget process



November

• Budget Public Hearing
• Notice 15 days prior to the Hearing



December

• Municipal Levy Limit Worksheet

• Statement of Taxes

• Tax Incremental Worksheet

• Deadline to issue property tax bills



Tax Settlements



January Settlement
• Includes all payments through December 

31st

• DOR has pre-filled PC-500 forms on 
website





Settlements During Tax Season
• February

– Includes all tax payments collected through 
January 31st

• April
– Includes all tax payments collected through 

March 31st
• June

– Includes all tax payments collected through 
May 31st



August Settlement
• Includes all payments received by the 

C/V/T for the tax year

• Individual County’s may differ
– PA-601
– PS-601A





Tips and Tricks
• To make calculating settlements and the 

amounts due to Taxing Districts, set up a 
spreadsheet that will automatically 
calculate the percentage collected.  

• Set it up similar to the PC-500







Lottery and Gaming
Credit

Credit that provides direct 
property tax relief to qualifying 
taxpayers on there property tax 

bills



• To qualify

– Must be a Wisconsin resident
– Use the property as the primary residence as 

of January 1st of the year the property taxes 
are levied

– May claim only one primary residence
– Not able to claim on business property, rental 

units, vacant land, garages



• To receive the credit

– Must file an application with the County 
Treasurer OR the City Treasurer

– Can claim the credit by applying to the 
Municipal Treasurer by January 31st after you 
receive your property tax bill

– File a late claim application with the 
Department of Revenue





• If the home as purchased after January 1st

– To receive the credit you must verify to the 
best of your knowledge the previous owner 
used the property as their primary residence

– This is the only circumstance that a new 
homeowner can apply for the credit



• Manufactured/Mobile Home Owners

– Owner must pay a monthly permit fee to 
qualify

– Municipal Clerk calculates and deducts 
one-twelfth of the credit each month from the 
monthly municipal permit fee





• If a home no longer qualifies for the credit

– Owner must complete a Removal Request 
Form within 30 days of the property no longer 
being eligible





Lottery & Gaming Credit
Forms

• Wisconsin Department of Revenue

https://www.revenue.wi.gov/Pages/Form/lottery-h
ome.aspx



• How the Lottery and Gaming Credit is 
Calculated:

The amount of funds available for the credit 
is determined in November of each year 
based on revenues generated from the 
Wisconsin Lottery, pari-mutual on-track 
betting and bingo during the year



Based on available funds and an estimated 
number of properties qualifying for the 
credit, the Department of Revenue 
determines a maximum credit value





• Distribution of Lottery and Gaming Credit

• By March 1st of each year, Reimbursement 
Reports are due to the County Treasurer

• The Department of Revenue distributes 
payments on the 4th Monday of March



First Dollar Credit

Provides direct property tax relief 
as a credit for Wisconsin property 

owners on the property tax bill



• Every taxable parcel (business, 
commercial or private) containing a real 
property improvement qualifies

• The property does not have to be the 
owner’s primary residence

• An owner can receive credit on more than 
one property



• Personal Property improvements do not 
qualify

• Manufactured/Mobile Homes can receive 
the credit
– If it is classified as real property, the home 

qualifies
– If it is classified as personal property, the 

home does not qualify





Expenditure Restraint
Incentive Program

Provides unrestricted aid to 
qualifying municipalities that limit 

growth in spending



• Enacted in 1990 in response to criticism 
that the state shared revenue program 
encouraged increased spending

• Targets aid to high-tax rate communities 
that restrain spending growth

• Based on a Department of Revenue 
formula



Eligibility

• A municipality qualifies if it meets the 
following two conditions:
– Property tax rate must be at least 5 mills
– The municipal budget for the year before the 

payment has not increased over the prior 
year’s budget by more than an inflation factor 
plus a valuation factor



What is Mills/Mills Rate

• The amount of tax payable per dollar of 
the assessed value of a property

• 1 Mill is equivalent to $1/$1000 of 
assessed value



• Worksheet instructions can be found at:

https://www.revenue.wi.gov/DORForms/erp-inst.pdf



• Form SL-203



The Simple Explanation:

Municipalities qualify for a payment if their 
General Fund tax rate is in excess of 5 mills 
and if they limit their General Fund budget 
increase to no more than inflation plus the 
growth factor



To Qualify for a 2024 ERIP Payment
• The municipal purpose property tax rate 

for 2022 exceeded 5 mills
• The municipal budget for non-debt 

General Fund expenditure percentage 
increase from 2022 to 2023 must be less 
than:
– 3% increase in the CPI plus net new 

construction





Tax Incremental
Financing Districts
An economic development 

technique to expand the property 
tax base.  Property value 

increases fund site improvements 
that would not otherwise occur



Wisconsin Statutes

• Section 66.1105 – City and 
Village

• Section 60.85 and 60.23(32) - 
Towns



How is TIF Funded

• When a TID is created, the municipality 
and other taxing jurisdictions agree to 
support their normal operations from the 
existing tax base

• Taxes on the TID value increment results 
in additional revenues collected for the TID
– Funds must be used to pay eligible TID costs





Tax Incremental Financing District
• What is a TID?

• Contiguous geographic area within a municipality intended to foster economic 
development or redevelopment 

• Administered by the municipality while benefiting all overlapping taxing entities 

Technical College District
County

School District

Municipality
TID



Tax Incremental Financing District
Base Value – The equalized value of real estate, 
improvements and  personal property in a TID upon 
creation 

Increment – The difference between the Base 
Value and the current value

Tax Increment – Taxes levied by overlapping 
taxing jurisdictions on the value between the base 
value and the current value of the TID

  



• Attract new private development that would 
otherwise not occur “but for” the creation of the TID 
expand tax base 

• Share costs among Municipality, School District, 
Technical College District and County

Why Create a TID?



• Tax increment revenues based on full tax rate to 
offset TID project costs 

• Once TID is closed, all overlapping taxing entities 
benefit from expanded tax base

Why Create a TID?



Risks of a TID

• Anticipated development does not occur or is 
delayed

• Over-investing in infrastructure

• Reduced revenues if the tax rate decreases



Risks of a TID

• What if TID revenues fall short?
• Amend project plan to allow support from 

donor TID (with several statutory limitations)

• Taxpayers support the project costs via higher 
tax levy or “borrowing” from the General Fund

• Designate it as a distressed TID



TID Creation Requirements

• Project Plan

• Public Hearing

• Plan Commission Approval

• Municipal Approval – done by Resolution



TID Creation Requirements

• Joint Review Board Approval

• Made up of 5 members:
• Municipal Representative
• School District Representative
• County Representative
• Technical College Representative
• At-large Member



TID Creation Requirements

• DOR Certification



TID Boundaries
•District Boundary Tests

– Parcels must be contiguous

– Equalized valuation test
• the value of any current TID increments plus the 

base value of the proposed district may not exceed 
12% of the total value of the community



Special Rules for Towns

Wisconsin Statute Section
60.85



• Limited authority for Towns to create TID

• Projects are limited to:

– Agricultural Projects
– Forestry Projects
– Manufacturing Projects
– Tourism Projects



• Projects are limited to:

– Residential development only to the extent 
that it is necessary and incidental relationship 
to a project in one of the above

– Retail development that is limited to the retail 
sale of products that are produced due to a 
project that is developed under the above



• Act 193 expands the authority for certain 
towns to create TIDs the same as any 
village or city
– In the year before the town adopts a 

resolution:

• Prior year Equalized Value must be at least 
$500,000,000

• Prior year population must be at least 3,500
• Sewer service is or will be provided before use or 

operation of any improvements



•District Specific Tests

– Industrial TID – at least 50% of land area of the 
TID must be zoned and suitable for industrial 
development as defined in Wis. Stats. 66.1101

– Blighted TID – at least 50% of the land area of 
the TID must be blighted as defined in Wis. 
Stats. 66.1105(2)(a)1 



•District Specific Tests

– Conservation & Rehabilitation TID – at least 
50% of the land area of the TID must be blighted 
as defined in Wis. Stats. 66.1337(2m)(a)

– Mixed Use – at least 50% of the land area must 
be suitable for a combination of industrial, 
commercial and residential uses



Maximum Life
•   A District may remain open until the earliest of       
the following occurrences –

– The District’s maximum life is reached, which varies 
by type of District and when it was created

– When total tax increments collected are sufficient to 
pay all of the District’s project obligations

– When the Municipality passes a resolution to close 
the District



TIF Annual Reporting Requirements

• Municipalities with a tax incremental 
district must now provide an annual report 
to the WI Department of Revenue

• Reports must contain specific information 
and be submitted annually by the July 1 
deadline.



Form PE-300
• Name of the district

• Declared classification of the district

• Name of any developer named in a developer’s 
agreement with the municipality or who receives any 
financial assistance from tax increments



• Date the municipality expects the district to terminate

• Amount of tax increments collected

• Analysis of district finances
– Beginning fund balance
– Amounts collected
– Listing of expenditures by project plan budget items
– Ending fund balance

• Contact information of the person designated to respond 
to questions or concerns regarding the annual report.









Budgets

Budgets are governed by
Wisconsin Statute Chapter 65



• Budget must include:

– General Summary
– Detailed estimates of all anticipated revenues 

and proposed expenditures
– Include one prior fiscal year actual revenues 

and expenditures
– Current year actual must be at least for a 6 

month period
– Estimated projections for the current year end





Budget 
Hearing 
Notice

Class I Notice – 
15 days prior to 

hearing



• Notice must include:

– Budget Summary

– Place where budget detail may be inspected

– Time and Place of Hearing



• Town Budget Notice:

– Post budget summary and notice in 3 public 
places

– Require a public hearing and Special Meeting 
of Electors to adopt a Town tax levy



Budget Summary
General Fund Expenditures:

• General Government
• Public Safety
• Public Works
• Health & Human Services



Budget Summary
General Fund Expenditures:

• Culture/Recreation/Education
• Conservation & Development
• Capital Outlay
• Debt Service
• Other Financing Uses



Budget Summary
General Fund Revenues:

• Taxes
• Special Assessments
• Intergovernmental Revenues
• Licenses and Permits



Budget Summary
General Fund Revenues:

• Fines, Forfeitures and Penalties
• Public Charges for Services
• Intergovernmental Charges
• Miscellaneous Revenue
• Other Financing Sources



Budget Summary

• Beginning and Year End Fund Balances
• Impact Fees
• Property Tax Amount
• Total Revenues and Expenditures
• New/Discontinued Services



• After the Public Hearing:

– Action needs to be taken by the Board/Council 
to adopt the Budget

– It can be either done by Resolution or 
Ordinance









Levy Limits

Provide the maximum amount a 
Town, Village or City may 

implement as a property tax levy 



Municipalities are allowed to increase their 
General Property Tax Levy from the 
previous year by:

• % increase in Equalized Value of Net New 
Construction growth PLUS

• Terminated TID – up to 50% of the previous 
year’s increment

https://docs.legis.wisconsin.gov/statutes/statutes/66/vi/0602



• Unintended Consequences of Levy Limits:

– Slow growing communities – no growth in levy 
limit to keep up with escalating costs of doing 
business

– Landlocked communities – no availability for 
new construction to increase levy





• Penalties and Correcting Mistakes

– Excessive levies will result in reduction of 
State Aid

– DOR may waive penalty if caused by a clerical 
error

• By DOR
• By Municipal Clerk



• Levy Limit Adjustments

– For services transferred from your Tax Levy 
AFTER July 2, 2013 to the tax bill as a fee

• Garbage collection (Not recycling)
• Fire protection
• Snow plowing
• Street sweeping
• Storm Water management



• Debt:

– Debt issued after July 1, 2005

– Debt issued prior to July 1, 2005
• If debt is ever refinanced/reissued after July 1, 

2005 it is considered post July 1, 2005 debt



• Other adjustments
– Intergovernmental Cooperative Agreements
– Transfer of Services to/from other 

governments
– Annexations
– Joint Fire Departments
– Levies by newly incorporated Villages for 

Police Services if none at existed
– Town exception – if approved at a Town 

Meeting with a population of 3,000 or more



• Referendums/Resolutions to exceed Levy 
Limit:

– A municipality may exceed its levy limit by 
Resolution or Referendum approved by voters

– Options for exceeding levy for:
• One fiscal year only
• Ongoing basis
• Set number of years



• Levy Limit Strategies
• =

– Fire protection/Hydrant fee shift from tax roll to 
water bills

– Borrowing
• Short term/temporary financing

– Equipment
– Vehicles
– Small projects



• Levy Limit Strategies

– Borrowing

• Long term financing
– Street projects
– Buildings





Tax Increment Worksheet

Form PC-202 is filled annually in 
December – must be completed 

online





• Data Required:
– Equalized Value less TIF Value Increment
– Equalized Value with TIF Value Increment
– DOR Annual Certification letter for each TIF
– County levy
– School District levy
– Technical College levy
– Local levy
– Final Statement of Assessment



• Calculating your Tax Rate with TID’s:

– You must calculate the tax increment before 
you calculate your tax rate

– Tax rate is based on the tax levy PLUS the 
increment for all the taxing jurisdictions except 
for the State tax levy







Delinquent Utility Charges

Wisconsin Statute 66.0809



• Municipality may use the tax roll process 
to collect delinquent utility balances
– Past due charges prior to October 1st

– 14 day notice must be provided to landlord
• On October 15th of each year

– Notice to owner
– Rental property – notice to owner and tenant
– Manufactured or mobile home – notice to 

owner of mobile home



• Delinquent Water/Sewer transferred to the 
Tax Roll:
– November 1st – 10% penalty added to arrears
– November 16th – file list of parcels with unpaid 

arrears
– Payments received between October 15th and 

November 15th

• Receive payment – nothing goes on tax roll
• No payment – charges go on the tax roll



Special Assessments

Wisconsin Statute 66.073



• Preliminary Assessment Resolution:

– Purpose of the project
– Limits of the proposed assessment district
– Number of installments for payment 

determined at a Public Hearing
– Direct employee to make a report on the 

proposal (Engineer’s Report)
– Set Public Hearing date





• Engineer’s Report

– Preliminary or final plans and specifications
– Estimate of entire cost of the proposed work 

or improvement
– Estimate for each parcel of property affected
– Statement that the property against which the 

assessments are proposed is benefited if the 
work constitutes an exercise of police power



• Public Hearing

– Requires a Class I Notice with a copy mailed 
10 days prior to the hearing to every 
interested person

– Hearing shall commence not less than 10 nor 
more than 40 days after publication





Final Assessment 
Resolution



• Invoice/Billing of Special Assessments

– Notices to include:

• Project identification
• Special assessment amount
• Payment options 
• Interest rate to be charge
• Payment period





• Farmland Deferral

– Sewer or water systems
– 35 or more acres of contiguous land, used 

exclusively for agriculture
– Land subject to assessment produced gross 

profits or not less than $6,000 for previous 
year or $18,000 over previous 3 years

– No interest can be charged







Calculating your Basic Tax 
Rate



• Documentation needed:
– Certificate of Apportionment of State and 

County Property Taxes
– Tax Levy Certification for School District(s)
– Tax Levy Certification of Technical College 

District
– Municipal Tax Levy – including any special 

districts
– Final Statement of Assessment
– State School Levy Tax Credit



• Tips and Tricks

– Create a spreadsheet for your “Checks and 
Balances”

• All tax levies
• State School Levy credit
• County Sales Tax Credit (if applicable)
• Special Assessments
• Delinquent Utilities
• Special Charges
• First Dollar Credit
• Lottery Credit









Statement of Taxes

Must be filed by the 3rd Monday
In December





• Info needed to complete the PA-632a

– County taxes
– Special District taxes
– Town, Village or City taxes
– School District taxes
– Technical College taxes



• Info needed to complete the PA-632a

– School Levy Tax Credit applied
– Lottery and Gaming Credit applied
– Special Assessments and Charges
– Omitted Property taxes
– Section 70.43 corrections



• Info needed to complete the PA-632a

– Private Forest Crop taxes
– Managed Forest Land taxes
– Occupational taxes

Total of Aggregate Amount of Taxes should 
match to your tax roll





Property Tax Collection

Wisconsin Statute 
Chapter 74



• Property Tax Payment Options:

– In full on or before January 31st

– In 2 equal installments with the 1st installment 
payable on or before January 31st and the 2nd 
installment on or before July 31st

– All special assessments and special charges 
are due in full on or before January 31st

– Personal Property taxes shall be paid in full on 
or before January 31st



• May by ordinance authorize payment of 
taxes in 3 or more installments

– Must be enacted before August 15th of the 
preceding calendar year

– Payment is due on the last day of the month 
designated

– 1st installment paid on or before January 31st

– At least 50% of bill must be paid before April 
30th



• May by ordinance authorize payment of 
taxes in 3 or more installments

– Entire tax bill shall be paid by July 31st

– Installments of special assessments are due 
on the same due dates and in the same 
percentages as installments

• If the special assessment is lower than $100 it 
must be paid in full on or before January 31st



• For payments not sufficient to pay all 
amounts due, payment priority is 
designated by §74.12(11)

– Personal Property Taxes
– Delinquent utility charges
– Special charges
– Special assessments
– Special taxes
– Real property taxes



• Payments are considered timely if:

– Mailed in a properly addressed envelope
– Postmarked before midnight of the last day 

prescribed for making the payment
– Postage is paid
– Received by the proper official not more than 

5 days after the prescribed date for making a 
payment



• Payment options include:

– Cash
– Check
– ACH
– Banks
– Credit or Debit cards

• Transaction fees paid by the taxpayer



• Refunds on Overpayments

– The municipality should adopt a refund policy
• No cash refunds OR
• Cash refund limit OR
• Check refund



• Sample Policy Example

Cash refunds will not be available in 
amounts over $100.  All refunds over $100 
will be sent by check within 10 business 
days from the time the payment is 
processed.



• Property Tax Payments in Advance

– Treasurers shall accept property tax payments 
in advance of the levy during the period from 
August 1st through the 3rd Monday in 
December

– Personal Property tax payments may be paid 
in advance any time during the year



• Delinquent First Installment

– If payment is not made on or before 5 working 
days after January 31st, the entire amount of 
the remaining unpaid taxes and/or special 
assessments is delinquent as of February 1st

– Interest and penalties are calculated back to 
February 1st until the balance is paid in full





Rescinded or Refunded Taxes

Filing Deadline 
October 1st



• Request 
must be 
electronically 
filed using 
form PC-201



• Before submitting a chargeback request 
the following must occur:

– Property owner requests a refund for overpaid 
taxes from their municipality

– Municipality rescinds or refunds overpaid 
taxes to the property owner

– Municipality must rescind or refund the 
overpaid taxes before submitting its 
chargeback request to DOR



• Starting January 1, 2018 property tax 
assessment

– Tax refunded for any single description for 
one year is $250 or more



• For property tax assessments as of 
January 1, 2017 or prior

– The refunded/rescinded tax amount must be 
at least $500 or

– Your tax district must accumulate at least 
$5,000 of rescinded/refunded taxes levied for 
the same year



Taxes refunded or rescinded for properties 
within a TID are NOT eligible for chargeback 
unless the TID’s current value is less than 
the TID’s base value in the year the property 
owner received the tax refund



• Statement of Assessment

– Will need to be amended by the assessor for 
errors

• If additional taxes were due, report a positive 
amount

• If taxes were refunded or rescinded, report a 
negative amount



• If interest was included, it must be 
refunded 
– Effective January 1, 2023 any refund may 

include interest §74.35 and 74.37

• Calculate interest at the average annual discount 
rate determined by the last auction of 6 month US 
Treasury bills before the date of filing the claim

• Interest is calculated per day for the period 
between the time when the tax was due and the 
date the refund was made





Omitted Taxes



• If the DOR determines the taxation 
district’s equalized valuation changed due 
to the submitted omitted taxes, the DOR 
will notify the taxation district and the 
district must distribute the resulting 
collections



Form PC-205



• Must be filed with the DOR by October 1st 
in the year the omitted taxes are listed on 
the tax roll

• Taxes must be $250 or more

• If the amount of omitted taxes is less than 
$250, the municipality is not required to file







Public Depositories/Banking 
Services



• A municipality should have a Resolution or 
Investment Policy that designates one or 
more public depositories

• Should be reviewed and updated annually





• Banking Services

– Types of banking services generally used

• Checks - Positive Pay (Fraud protection)
• ACH Origination
• Credit Cards
• Wire Transfers



• On-Line Banking can be useful for:

– Daily balance verification
– Stop payments
– Account transfers
– Wire transfers
– ACH
– Bank statements/reconciliation



• Banks can also be used for

– Savings accounts/Money Markets
– Certificates of Deposit
– Borrowing
– Tax Collection



Payment of Bills

Falls under regulations set forth in
Wisconsin Statute 66.0609



The governing body of a village or city may 
be ordinance adopt an alternative system of 
approving financial claims against the 
treasury.

Typically checks are signed by the Clerk or 
Treasurer and countersigned by the Town 
Chair, Village President or Mayor



• Procedure should provide that payments 
may be made from the treasury after the 
comptroller or clerk approves each claim 
after the following conditions are met:



– Funds are available for the claim pursuant to 
the approved budget

– The item or service covered by the claim has 
been duly authorized by the proper official, 
department hear, board or commission

– The item or service has been actually supplied 
or rendered

– That the claim is just and valid pursuant to law



• The Treasurer or Finance Director shall 
provide monthly a list of claims approved 
showing:

– Date paid
– Name of claimant
– Purpose
– Amount





• Timely Processing

– Processing of claims need to occur within 
vendors requirements to not incur penalty or 
interest

– Your municipality may approve an ordinance 
or resolution requiring pre-approval of all 
payments, limits on timely or emergency 
payments or procedures for paying recurring 
utilities



• Wire Payments – ACH Payments

– When doing wire payments, always call to 
verify the wiring instructions

– If you receive an email requesting a change to 
an existing wire transfer account

• Call to verify the information is accurate and not 
fraud!



• Adopt a policy or resolution detailing the 
process for approvals of wire payments or 
ACH payments

– One person enters the wire payment 
information

– Different person releases the wire payment



TRIP or SDC

Alternates for collection of monies 
owed



• TRIP – Tax Refund Interception Program

– Debts must be

• Owed to a county or municipality
• At least $20
• Less than 20 years old from the 

origination/assessment date



• TRIP – Tax Refund Interception Program

– Debts must contain the following information

• Legal name
• Identification Number

– Social Security Number
– Driver License Number
– Federal Employer Identification Number



• TRIP – Tax Refund Interception Program

– Qualified debts

• Fines, fees and forfeitures
• Criminal restitution
• Parking citations
• Personal Property taxes



• TRIP – Tax Refund Interception Program

– The debtor must be notified within 5 days of 
certification to the DOR

– There is a $5 administration fee for every 
intercept – paid for by the municipality

– On-line reports can be viewed regularly



• SDC – State Debt Collection

– Debts must be over 90 days past due
• Debtor has not entered into a payment plan
• Debt is greater than $50



• SDC – State Debt Collection

– Notice is sent to the debtor

• Nature and amount of debt
• Collection costs are assessed
• Debtor has the right to appeal



• SDC – State Debt Collection

– Debts are collected through

• Payment plan
• Wage attachment
• Bank levy
• TRIP



• SDC – State Debt Collection

– Fees associated with using SDC

• 15% collection fee – minimum fee is $35
• $20 payment plan fee
• $20 return check charge



Helpful Websites

• Wisconsin Towns Association
www.wisctowns.com

• Wisconsin Alliance of Cities
www.wiscities.org

League of WI Municipalities
www.lwm-info.org

• Wisconsin Legislative Information
www.legis.state.wi.us 



Helpful Websites
• State Statutes

https://docs.legis.wisconsin.gov/statutes/pref
aces/toc

• State of Wisconsin
www.wisconsin.gov/state/home

• Wisconsin Department of Revenue
www.revenue.wi.gov

• Internal Revenue Service (IRS)
www.irs.gov



Helpful Websites

• New Hire Reporting
www.wi-newhire.com 

• Local Government Investment Pool
https://lgip.wisconsin.gov/  



Helpful Websites

• UWGB – Local Government Education
www.uwgb.edu/govt

• WI Municipal Clerks Association (WMCA)
www.wisclerks.org

MTAW Website
www.mtaw.org


